Year-End Financial Statement Review
Documentation Request List
To complete the financial statement review, please provide the documents listed below. Prior-year information is requested for analytical review purposes only.
1. Trial Balances & Financial Statements
Trial balance as of 1/1/202X through 12/31/202X, and the prior year
Internal financial statements for current year being reviewed, and the prior year
2. Bank & Cash Accounts
All bank reconciliations, and bank statements for your main operating account for 202X
3. Accounts Receivable & Accounts Payable
Accounts receivable aging as of report date
Accounts payable aging as of report date
Schedule supporting material deferred revenue, or material accruals as of report date
4. Other Assets
Schedule of material prepaid expenses and other current assets
Schedule of loan receivables, if any (including interest calculations)
Copies of loan receivable agreements, if any. 
5. Revenue
Schedule of customers/clients that account for 10% or more of revenue. 
Revenue accounting policies. How are you following ASC 606?
Schedule of vendors who account for 10% or more of purchases
6. Expenses
Third party payroll report, W3, or 941 Returns to verify payroll has been properly recorded.
7. Fixed Assets & Debt
Fixed asset rollforward and depreciation schedules
Year-end line of credit statement showing balance and interest expense
Notes payable rollforward and amortization schedules
Copies of all note payable agreements
7. Leases (ASC 842 Evaluation)
Copies of all active lease agreements (real estate, equipment, vehicles)
Lease amendments or renewals, if any
Summary of lease terms (start/end dates, monthly payments)
8. Equity & Ownership
Capitalization table or ownership listing
